December 1, 2010
TO:  Those Responsible for the 2010 End-of-the-Year Statistical Report

The workbook for preparing the Annual Statistical Report for your church is among the files accompanying these instructions.  If you need the workbook in Korean or Spanish, please contact me at dprevary@pbyofnewcovenant.org and I will send it to you.  These reports are essential for establishing and maintaining a record of the activities of the presbytery and the denomination.  The report also provides information that is required by the IRS in order for the Presbyterian Church (U.S.A.) and your congregation to maintain the 501c(3) tax-exempt status as charitable organizations.
CHURCHES WILL HAVE UNTIL WEDNESDAY, FEBRUARY 23, 2011, (MIDNIGHT EST) TO ENTER DATA.

The workbook provided by the Office of the General Assembly is very useful in assembling information.  Line-by-line, it follows the report form and gives a very clear definition of what is included on each line.  It is arranged with financial data separate from the other report sections so that those preparing financial data can work on it at the same time other sections are being completed.  

Please note:  the financial information you submit is used to show trends within the larger church – it is not a balance sheet for the congregation and does not even include all monies that are received by or spent by the church.

Please know how grateful we are for the work you are doing – in general and specifically in regards to these reports.  If you are unable to submit the information on-line, please send your completed workbook report to Janice Schessler, 1110 Lovett Blvd., Houston, TX 77006-3824.  She will complete your report and submit it.  She must receive your information no later than Wednesday, February 23, 2011, in order to meet the deadline set by the Office of the General Assembly.

Blessings to you and yours throughout this holiday season and into the New Year!
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